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Welcome to Norton Primary School 
 

 
 
 
 
 
District Mission 
To inspire life-long learning in a caring, safe environment through challenging educational experiences for every 
child, every day. 
 
Vision of the District 

EVERY CHILD, EVERY DAY 
All members of the Norton Primary School Staff are responsible for comprehending and fulfilling the 
expectations and policies in this publication.  Consistent application of procedures will have a positive impact on 
the quality of instruction and integrity of the institution.  Norton Primary School programs are administered 
without regard to race, color, national origin, sex, or disability. 
 
Strategic Plan
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Daily Operations 
 
School Day 
The student day at Primary is from 9:05 a.m. until 3:35 p.m. Students may not enter the school building until 
8:30 a.m. 
​ 8:30 a.m. – 9:05 a.m.​ ​ Breakfast Served 
​ 9:05 a.m. ​ ​ ​ Students report to class 
​ 3:35 p.m.​ ​ ​ Dismissal 
 
Visitors 
We welcome parent/guardian involvement and encourage your support. For the safety of all students and staff, 
we ask that visitors follow the following procedures upon arrival. 

●​ Report to the office by entering the building into the vestibule through Entrance 1A. 
●​ Sign in at the office by presenting a valid form of identification (State ID, Driver’s License, Military ID, 

etc.), and obtain a visitor badge.  Any visitor in the building who does not have a name tag will be asked 
to report to the office. 

●​ Please do NOT go directly to a classroom, the playground, or the bus line.  
●​ Anyone wishing to visit or conference with staff must schedule an appointment prior to coming to the 

school in order to prevent any classroom interruptions. Parent-Teacher conferences are held on 
designated conference nights, before/after school, or during a teacher’s planning time.  

●​ Visitors are not permitted to carry a weapon on school property in accordance with Ohio Revised Code 
2923.122. 

●​ Once you have completed your visit, please sign out at the office and return your visitor sticker. 
 
 
Emergency Forms (Final Forms) 
Vital information is contained on all emergency forms, and it is required by law that this information be on file in 
the office.  All forms are now electronic via Final Forms. If there is a change of information, please make the 
necessary changes via your Final Forms account. Only persons listed as emergency contacts will be allowed to 
sign a child out of school. 
 
Student Fees 
Students will be charged school fees each year. The school fee for Kindergarten is $45. All fees must be paid as 
soon as possible. Failure to pay fees, fines, etc., will result in the withholding of a student’s report card, according 
to Ohio Revised Code 3313.642. If there is a financial hardship, please contact the Principal or Secretary. Online 
payment is available through the district website www.nortonschools.org, (under PARENTS). Payment may also 
be made by check (made out to Norton City Schools), sent in a clearly marked envelope, with the student’s 
name. 
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Building Wide Expectations: 
 
Restroom Expectations 
To provide clean and safe restrooms for all students, we ask students to follow these expectations: 

1.​ Wait your turn quietly. 
2.​ Wash your hands and clean up after yourself. 
3.​ Use toilets, urinals, and sinks correctly. 
4.​ Give privacy to others. 
5.​ Use the restroom in a timely manner. 

 
Cafeteria Expectations 
Students are expected to consume all food and beverages in the cafeteria. To provide a relaxed, but orderly 
environment for students to eat their breakfast or lunch, we ask students to follow these expectations: 

1.​ Practice proper table manners. 
2.​ Respect others’ personal space. 
3.​ Clean up any spills or messes. 
4.​ Throw all trash in the trash barrels. 
5.​ Use quiet voices. 

●​ We have added additional information in regards to PaySchools Central and our Free and 

Reduced Application online at the blue link above.  A new application must be filled out each 

school year. 

 
Playground Expectations 
Students need to be prepared to spend 30 minutes on the playground each day.  Severe weather conditions may 
prohibit outdoor recess and the students will remain indoors.  Playground aides monitor the students’ safety and 
the students are instructed as to proper behavior and procedures. Students must stay in the designated 
playground area and may not leave without permission from a playground aide. In an effort to provide a safe 
place to play for all students and to avoid injuries, these playground expectations have been established: 

1.​ Students must be properly dressed for all weather types. (Winter—warm coat, hat, gloves and change of 
shoes/boots.) 

2.​ All playground equipment must be used properly and in a safe manner. 
3.​ Keep hands, feet, and objects to yourself. 
4.​ Proper language is expected at all times. 
5.​ Children may not throw anything that might hurt another person, such as a hard ball, mulch, sticks, 

snowballs, or ice. 
6.​ Listen to the playground aides; be sure to report serious problems to playground aides. 
7.​ Take turns and share. 
8.​ Put equipment away. 
9.​ After recess, all classes must line up quickly, quietly, and remain orderly as they enter the building. 

 
Morning Care  
Our school day begins at 9:05 a.m. With that in mind, Latchkey is offered for those needing morning care at 
Norton Elementary School (NES).  Kindergarten students enrolled in Latchkey will be transported to/from Norton 
Primary by our Transportation Department. 
 

●​ Latchkey—This program is offered by Latchkey Kids, Inc., and is housed in the gymnasium of Norton 
Elementary School. Their hours of operation are from 6:30 until 8:50 a.m. They also offer an after school 
program from 3:25 until 6:00 p.m. Please call Latchkey Kids, Inc., at 330-825-3959 for more information. 
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School Bus Transportation 
If your student has the opportunity to ride a school bus, please take advantage of this service. The bus garage is 
responsible for assigning all bus routes. The buses will run the routes set each and every school day. Contact the 
bus garage for any busing information 330-825-2226. While on the bus, students are expected to follow the 
expectations and procedures set forth by the bus drivers. The following guidelines are posted on all buses. 

1.​ Observe the same conduct as in the classroom. 
2.​ Be courteous, use no profane language. 
3.​ Do not eat or drink on the bus. 
4.​ Keep the bus clean. 
5.​ Cooperate with the driver. 
6.​ Do not be destructive. 
7.​ Stay in your seat. 
8.​ Keep your head, hands, and feet inside the bus. 
9.​ The bus driver is authorized to assign seats. 

 
Car Rider Transportation 
For the safety of students, staff, and those in the vicinity of Primary, please adhere to the following car rider 
procedures for morning and afternoon arrival. 
 

Morning Arrival Procedures  
Morning Traffic Pattern and Arrival Procedures 

●​ For the safety of students, staff, and those on campus, please adhere to the following traffic procedures. 

●​ All car traffic must enter the campus from Cleveland-Massillon Road (near the Administration 

Office/Transportation Department). 

●​ Kindergarten traffic (yellow line) should proceed to the staff parking lot at the back of the building. 

Parents/guardians will be greeted by staff at the entrance of the gates in the green fence. Kindergarten 

Car Riders can be dropped off from 8:30 to 9:05 AM. 

●​ Preschool car riders will line up in Lanes 1 and 2 (green lines) starting at 9:00 AM and will be able to 

release their child at 9:30 AM at the entrance of the gates in the green fence. 

●​ After dropping off students, all traffic should exit campus towards Cleveland-Massillon Road (red line). 

 

NOTE: While on campus, school buses have the right of way. Please do not block or park in front of any 

school buses so they can remain on schedule. 

 

 

 
 



Afternoon Dismissal Procedures  
 

Afternoon Traffic Pattern and Dismissal Procedures 

●​ For the safety of students, staff, and those on campus, please adhere to the following traffic 

procedures. 

●​ All car traffic must enter the campus from Cleveland-Massillon Road (near the Administration 

Office/Transportation Department) while displaying your Car Rider Tag from your rearview 

mirror (see yellow line). 

●​ Traffic should proceed to the right of the guard rail that runs along the main driveway to NMS. 

○​ Preschool parents will line up in Lanes 1 and 2 (green lines) starting at 3:05 p.m. 

Preschool students will dismiss at 3:30 p.m. 

○​ Kindergarten parents will line up in Lanes 3, 4, 5, and 6 (yellow lines) starting at 3:20 

p.m. Kindergarten students will dismiss at 3:40 p.m. 

○​ NPS Staff will release a row at a time to proceed to the pick up area through the NPS 

staff parking lot. 

●​ After picking up students, all traffic should exit campus towards Cleveland-Massillon Road (red 

line). 

 

NOTE: While on campus, school buses have the right of way. Please do not block or park in front 

of any school buses so they can remain on schedule. 

 

  
 
 

 
  
 

 
 
 



Grades and Reporting 
 
Grades 
There are two semesters and four grading quarters (two per semester) during the school year. Standard based 
report cards for students in Kindergarten are compiled and distributed at the end of each semester. Assessment 
of student work is determined by the individual teacher as outlined by district guidelines for grading and 
reporting. District guidelines for grade and reporting can be viewed on our district website at 
http://www.nortonschools.org/GradingReporting.aspx. 
 
Homework 
Often it will be necessary to complete assignments at home. Homework needs to be completed and returned as 
assigned by the teacher. Homework is an integral part of the learning process. It not only provides an opportunity for 
students to practice skills learned at school, but also it helps prepare students for success on assessments (tests, 
quizzes, projects, etc.). 

School Safety 
 
Safety Drills 
In accordance with State law, the school will conduct various safety drills throughout the school year. These drills 
include, but are not limited to: fire, tornado, lockdown, rapid dismissal, etc. Specific instructions on how to 
proceed during a drill will be provided to the students by their teachers. 
 
School Closing 
In the event of a school closing or delay, accurate information will be made available to parents and staff 
members through the School Messenger phone calling system (to the phone number(s) provided at the 
beginning of the school year), the district website and social media, and the following television and radio 
stations: WKYC TV 3, WEWS TV 5, FOX TV 8, WUAB TV 19, WAKR 1590 AM, WKDD 98.1 FM, WNIR 100.1 FM, 
WQMX 94.9 FM, WMMS 100.7 FM, and ohio.com. These stations are notified as soon as the decision is made. 

 
Personal Electronic Devices 

 
Personal Electronic Devices 
Kindergarten students should not have any personal devices brought to school (such as cell phones, iphone 
watches, handheld games etc.). The school/district will not be responsible for lost, stolen, or broken items.  
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School Attendance 
 
Attendance 
Regular school attendance is required by law for any minor child under the age of eighteen. Good attendance is 
encouraged, as it is closely related to academic achievement and a positive attitude towards school. 
Communication between the home and school is essential to ensure the proper exchange of information 
regarding academic attendance and progress of students. 

●​ It is the student’s responsibility to attend class. 
●​ It is the parent’s responsibility to send their student to school and report the student’s absence from 

school. 
●​ It is the school’s responsibility to provide a quality education and promote punctuality and good 

attendance habits. 
 
As mandated by House Bill 410, student absences are recorded in hours. Therefore, the following absence 
definitions are significant regarding student attendance. 

●​ Excused Absence or Tardy—ORC 3321.04 indicates the following are considered excused absences. 
(Note: Students who sign in between 9:15 a.m. and 10:25 a.m. are considered tardy.) 

o​ Personal illness 
o​ Illness in the family 
o​ Quarantine of the home 
o​ Vacation 
o​ Death of a relative (limited to 3 school days) 
o​ Observance of a religious holiday 
o​ Professional appointment with written verification from a physician, dentist, or court official. 

(There is a two-hour maximum for excused appointments.) 
o​ School-sponsored or sanctioned activities approved by the school administration 
o​ Emergency circumstances which in the judgment of the school or district administration 

constitute a good and sufficient cause for absence from school 
o​ Other situations as determined by the school administration 

●​ Unexcused Absence or Tardy—ORC 3321.04 indicates the following list are examples of absences 
considered to be unexcused. (Note: Students who sign in between 9:15 a.m. and 10:25 a.m. are 
considered tardy.) 

o​ Oversleeping 
o​ Car trouble, traffic conditions, etc. 
o​ Missing the bus 
o​ Parent does not contact the school within one school day of student absence 
o​ Other situations as determined by the school administration 

●​ Excessively Absent—ORC 3321.191(C)(1) defines a student as excessively absent when a student is 
absent with or without legitimate excuse from school under one of the following two scenarios: 

o​ Absent thirty-eight (38) hours in one school month 
o​ Absent sixty-five (65) hours in a school year 
o​ Once a student reaches an Excessively Absent threshold, written notification is mailed to the 

parent/guardian. All absences, regardless of the reason, are considered unexcused unless 
written documentation is provided by a medical provider or court professional. 

●​ Habitually Truant— ORC 2151.011(B)(18) defines a student as habitually truant when a student is absent 
without legitimate excuse from school under one of the following three scenarios: 

o​ Absent thirty or more (30+) consecutive hours 
o​ Absent forty-two or more (42+) hours in one school month 
o​ Absent seventy-two or more (72+) hours in one school year  

 
 
 



Reporting Absences 
●​ Attendance Hotline—All absences must be reported by calling the Attendance Hotline 330-706-2760 

prior to 10:00 a.m. To be in compliance with Senate Bill 321, the “Missing Child Law,” the school will 
contact the parents/guardians of children who are marked as an unexcused absence from school. It is 
our intent to ensure the safety of the child through such contact. 

●​ Late Arrivals—Students arriving after 9:05 a.m. must report to the office with the parent/guardian to 
sign in. Late arrivals should enter the main entrance through door 1A. 

●​ Early Dismissal—A written note signed by the parent/guardian is required if the child is being dismissed 
during the school day. Parents/guardians will report to the office and provide proper identification to 
sign out the student. Students will only be released through the office. 

●​ Medical/Dental Absences—Parents/guardians are urged to make medical/dental appointments for 
students outside of school hours. If an appointment is made during the day, written verification from the 
physician or dentist must be provided to the school.  

●​ Vacations—The school does not encourage the practice of taking students out of school for family 
vacations; however, the school recognizes that certain circumstances make this necessary. Vacation 
requests during the school year must be approved by the building principal. Parents must present the 
request in the form of a letter or email noting dates of absence and return date to school. All requests 
must be made five (5) school days prior to the anticipated absence. 

 
Student Health & School Health Services 

 
Clinic 
Medical personnel (Health Aide, CMA, LPN, or RN) are available throughout the school day. Medical personnel 
can provide basic first aid, will administer medications, and will complete/oversee vision and hearing screenings. 
The district nurse will supervise all medical personnel. 
 
Illness 
If a child is ill, please keep the child at home. Should a condition persist, consult your physician. Children with a 
fever of 100° or higher, have vomited or had diarrhea within 24 hours, have an undiagnosed rash, have an eye 
infection, have active head lice or nits a quarter inch from the scalp, or have been in the hospital/ER should 
remain home until the symptoms have cleared for 24 hours without medication or are released by the attending 
physician. If a child becomes ill or injured at school, the school nurse will contact the parent/guardian.  If there is 
an emergency 911 will be called and the parents/guardian will be notified. If the need arises, parents will be 
contacted according to the Emergency Medical Authorization Form on file and asked to pick up their child. 
 
Medications 
For students who require medication to be dispensed at school, the following policy is in effect: 

●​ Medication shall not be carried, stored, or self-administered by the student.  
●​ Both Board of Education Policy and State law require a signed Physician’s Order on file before any 

medication can be disbursed at school. Both parent and prescribing physician signatures are required 
for prescription and/or over-the-counter medications. 

●​ All medications, prescriptions or OTC, must be in their original containers with original labeling and 
must be transported to/from the school clinic by the parents/guardians of the student. 

●​ Students shall not carry inhalers, epi-pens or diabetic supplies unless the student has an Asthma, 
Allergic Reaction, Seizure, or Diabetic Action Plan Form completed by the prescribing physician on 
file with the school, for the current school year.  

●​ All forms listed above are available in the clinic or online at www.nortonschools.org, under PARENTS, 
then FORMS. 

●​ Students possessing medication not registered will be subject to disciplinary actions appropriate for 
drug and alcohol violations. No student is allowed to provide or sell any type of over-the-counter 
medication to another student. Violation of this rule will be considered a violation of the Drug 
Prevention Policy and of the Student Code of Conduct. 

http://www.nortonschools.org


 
Screenings 
This school year, vision and hearing screenings will be completed for students in Kindergarten. These are state- 
mandated screenings. Vision or hearing screenings will be completed for new students and may also be done as 
a result of a school staff member or parent/guardian referral in any grade.  Vision screenings are conducted by 
the School Nurse and Hearing Screenings are conducted by a Speech and Language Pathologist. Any 
parent/guardian who wishes to exempt their child from the screenings must contact the District Nurse, Tina 
Longworth. 
 
Immunizations 
The Ohio Revised Code (3313.67) requires that the following immunizations be obtained for school enrollment. 
Students who do not have the required immunizations will be excluded from school per Ohio State Law until 
such record is provided. You must provide an immunization record verifying the month/date/year for each of the 
following: 

●​ 5 doses of Diphtheria, Tetanus, Pertussis (DPT)—Dose 5 required if 4th dose given prior to 4th birthday 
●​ 4 doses of Polio Vaccine—Dose 4 required if 3rd dose given prior to 4th birthday 
●​ 2 doses of Measles, Mumps, Rubella (MMR) 
●​ 3 doses of Hepatitis B vaccine series 
●​ 2 Varicella (Chicken Pox vaccine) or documentation of having disease 

A student may be exempt from immunizations due to religious beliefs, good cause, or medical reasons under the 
Ohio Revised Code (3313.671). The Immunization Exemption Form is available online at www.nortonschools.org, 
under PARENTS, then FORMS, and must be signed by the parent/guardian.  

 
Use of School Property 

 
Lockers and Desks 
Students are responsible for the care of their assigned locker and desk. Lockers and desks are property of the 
Norton Board of Education. Students will not place stickers, writing, or etchings either inside or outside of 
lockers/desks. Spirit signs, posters, etc., must have prior approval from the school administration before being 
posted on lockers. The Norton Board of Education or its designees (school administrators) reserve the right to 
search the lockers, desks, persons, and personal belongings of a student on school grounds or at any school 
activity when it is reasonably necessary for the maintenance of order, discipline, and safety. 
 
Technology 
Students use technology tools to complete research, practice skills, and create projects. The use of technology is 
governed by the Board-approved Acceptable Use Policy. Students and parents/guardians must sign the 
agreement before the student may use any school technology. The policy outlines acceptable uses, 
responsibilities, and consequences for misuse. Copies are available in the school office or online 
(www.nortonschools.org, under PARENTS, then FORMS). 
 

NCSD Academic Integrity & Responsible Use of AI technology 

 

We recognize the power and benefits of using AI in education.  However, students must adhere to the following 

guidelines when AI is being utilized: 

 

○​ Academic Integrity: Students are expected to complete all assignments, projects, and assessments 

using their own effort, ideas, and understanding. Misrepresentation of AI-generated work as original 

will be considered a violation of academic integrity. 

http://www.nortonschools.org
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○​ Responsible Use: Artificial intelligence tools should only be used for approved academic purposes and 

as directed by school staff. Using AI to plagiarize, bypass learning, or create inappropriate content is 

prohibited. 

○​ Transparency: Students must disclose the use of AI tools in academic work when required. Teachers 

may request an explanation of how such tools were utilized. 

○​ Ethical Use: Students must use AI responsibly and ethically, avoiding harm to others, spreading 

misinformation, or generating inappropriate content. 

○​ Critical Thinking: Technology, including AI, should support learning and creativity. Tools that hinder the 

development of critical thinking or independent work should not be used. 

○​ Collaboration and Guidance: Students unsure about proper AI use should consult their teacher or 

administrator before incorporating AI into their work. 

○​ Teacher Discretion: Any misuse of AI technology will be subject to disciplinary actions per teacher and 

administrative discretion. 

 

Students may be disciplined for use of AI and AI tools inconsistent with District policies and procedures including, 

but not limited to, the above guidelines. 

 
Textbooks 
Students are asked to care for the textbooks/curriculum materials for which they are assigned during the school 
year. Students will be assessed fines for lost or damaged textbooks. 
 
 

Student Code of Conduct 
 
Student Rights and Responsibilities 
Students attend Norton City Schools under the direction of state law and with the full benefits of constitutional 
protection for their rights as citizens.  They, therefore, can act, speak, or behave as young citizens within a large 
scope of options.  This code published in conformity with the Ohio Revised Code specifies the school’s 
expectations.  Students have a right to just treatment from the school and its employees.  The school in turn has 
a right to expect positive behavior from students.  Each school administrator is authorized to develop those rules 
and regulations necessary to the operation of each building which are not included in the system wide rules and 
regulations. 

 
The following rules apply to student behavior or conduct at school, on school property, on school buses, and 
during attendance at any school-related activity or event.  Conduct which causes or may cause disruption or 
interference with any school function or may interfere with the health, safety, well-being or rights of other 
students or staff members is prohibited. 

 
Teaching personnel are responsible for managing student behavior and discipline problems that occur within 
their scope of responsibility. Teachers may call on other school personnel to assist them in discharging these 
responsibilities. Teachers may refer students to the building administration who is then responsible for 
determining further disciplinary action. Referrals may be made to the appropriate law enforcement agency in 
regards to suspected criminal offenses. 
 
An administrator may deal with student misconduct in a variety of ways, including but not limited to counseling, 
parent involvement, detention, referral to school or other support personnel, loss of privileges, in-school 
suspension, out-of-school suspension, and recommendation for expulsion. The degree of consequences will be 
determined by the individual violation.   
 
 



The following conduct/behavior may subject a student to disciplinary action: 
RULE 1—INSUBORDINATION 
Students shall not fail to respond to or implement a reasonable request by school personnel.  Disrespect toward school 
personnel will be regarded as insubordination.  Any action judged by school officials to involve misconduct and not 
specifically mentioned in other sections may be considered insubordination.   
 
RULE 2—DISRUPTION OF SCHOOL 
Students shall not, by use of violence, intimidation, bullying, passive resistance, poor sportsmanship, attitude, public display 
of affection, or any other means, cause disruption to school or school-related activities.  
 
RULE 3—PROFANITY/ABUSIVE LANGUAGE/OBSCENITY 
Students shall not speak or write vulgar, profane, derogatory, demeaning, or abusive language or make a vulgar, profane or 
abusive gesture toward students, school personnel, or authorized visitors.  See Student Dress Code and Acceptable Use 
Policy for Technology for other violations pertaining to profanity and obscenity.  
 
RULE 4—HORSEPLAY/RECKLESS BEHAVIOR 
Students shall not engage in acts of pushing, shoving, throwing objects or other types of reckless behavior. 
 
RULE 5—NON-ATTENDANCE  (Leaving School, Truancy, Unexcused Tardiness, etc.) 
Students are expected to be on time and attend all classes per the student’s schedule.  Students shall not be absent from 
any portion or all of his/her regularly scheduled classes or other mandatory activities without school authorization.  
Students shall not leave school grounds unless permitted by school authorities.  Approval to leave school grounds must be 
obtained in the office prior to leaving.  Students shall not be late to school and may only be excused for a school-approved 
reason (per Attendance Policy) by a written note or telephone call from a parent/guardian. 
 
RULE 6—DRESS CODE VIOLATIONS  
Students will adhere to the Dress Code which is designed to promote an appropriate learning environment.  Students’ 
clothing should be “work-place” appropriate. 
 
RULE 7—PLAGIARIZING/FALSIFICATION 
Students shall not fraudulently affix parents’, guardians’ and/or other authorities’ signatures on notes or any school related 
forms. Students shall not interfere with correspondence forwarded for the information/use of parents or guardians.  
Students are not permitted to use or possess passes, school letterhead or other school forms unless authorized by school 
personnel.  Lying, cheating and plagiarism are also considered acts of fraud.  
 
RULE 8—FAILURE TO COMPLY (WITH ASSIGNED DISCIPLINARY OR DIRECTIVES OF ADULTS) 
Students must comply with disciplinary action assigned by school district personnel.  Failure to serve assigned disciplinary 
action will result in further consequences, which may rise to the level of expulsion. Co-curricular participation or other 
school-related activities are not acceptable reasons for rescheduling assigned discipline.   
 
RULE 9—TECHNOLOGY/COMPUTER USAGE 
Students will adhere to the Acceptable Use Policy for Technology (see Board Policy) which is designed to promote a 
constructive learning environment.  Students and parents must sign the agreement before students work on any computer. 
 
RULE 10—EATING OUTSIDE CAFETERIA/FOOD AND BEVERAGES 
Food and beverages are to be consumed in the cafeteria and only during lunch periods. All other areas are off-limits, 
including classrooms, locker rooms, hallways and stairwells.  Restaurant food may not be delivered to students during the 
school day.  
 
RULE 11—TRANSPORTATION BEHAVIOR 
Students are obligated to follow all reasonable requests by school personnel while in transport by bus or other school 
approved vehicle.  
 
RULE 12—VIOLATION OF RULES/OTHER SITUATIONS 
A student shall not violate the policies of the Board of Education or school rules or regulations.  Each student is responsible 
for becoming familiar with those items. The school administration has made every attempt to develop rules and regulations 
to create a positive learning experience for all students of Norton City Schools. If a situation occurs which is not covered in 
the Student Code of Conduct, it is the duty of the school administration to take prudent and responsible action to protect 
the education process from disruption.  



RULE 13—FIGHTING/PHYSICAL CONFRONTATION 
Fighting, hitting and/or unauthorized touching is prohibited.  In addition, students may not provoke or promote such 
activities.  Instigators will also be subject to disciplinary action.  
 
RULE 14—TOBACCO-RELATED OFFENSES 
Students shall not use or possess tobacco or tobacco-related products including “vapes”. 
 
RULE 15—THREATS, INTIMIDATION, BULLYING, CYBER BULLYING, HARASSMENT AND HAZING 
Students shall not threaten, coerce, intimidate, harass and/or haze.  This includes but is not limited to implied, verbal, cyber, 
written and/or physical threats/harassment.  Students shall not threaten, coerce, intimidate, harass, bully and or haze 
school personnel at any time. (See Hazing Policy) 
 
RULE 16—DRUGS AND ALCOHOL AND RELATED PARAPHERNALIA 
Students shall not use, possess, sell or transfer alcohol, drugs, narcotics, or other mood altering substances - including 
counterfeit or look-alike drugs or drug related paraphernalia.  Students under a physician’s care must register all 
medications with the Main Office/School Nurse.  
 
RULE 17—SEXUAL HARASSMENT 
Sexual harassment is prohibited.  Sexual harassment is defined as unwanted sexual advances, which may be verbal, cyber, 
visual, or physical contact.  The definition is very broad and includes but is not limited to: displaying sexually suggestive 
objects, making sexual remarks or gestures, making sexual comments, displaying sexual pictures or cartoons, making 
derogatory comments or slurs based on sex, making sexual comments about a person’s body, touching a person, blocking 
their exit, assaulting a person or other acts adjudicated as harassment by the school administration. Students should report 
any incidents to a teacher, counselor or school administrator.  
 
RULE 18—VANDALISM 
Students shall not cause or attempt to cause damage, defacement or abuse to school facilities, equipment and/or property 
of the school district, school personnel or students. 
 
RULE 19—FALSE ALARM, BOMB THREATS, FIRE ALARMS 
Students shall not cause threats or create false alarms that may affect the safety and/or well-being of the individuals at the 
school.  
 
RULE 20—FIRE AND EXPLOSIVE-RELATED OFFENSES 
Students shall not use or possess matches, lighters, fireworks or other explosive or detonative devices.  The unauthorized 
use of fire is strictly prohibited.  Students violating Rule 20 are subject to expulsion.  
 
RULE 21—WEAPONS/INSTRUMENTS OF VIOLENCE 
Students shall not use or possess any object considered a weapon, a look-alike a weapon, a converted weapon or any 
instrument of violence.  Students violating Rule 21 are subject to expulsion. 
 
RULE 22—THEFT, BREAKING AND ENTERING, OR UNAUTHORIZED POSSESSION 
The unauthorized use of computer technology, possession of school property or other’s private property is prohibited.  
Students shall not enter locked, secured or unauthorized areas of the Norton City School District at any time.  In addition to 
disciplinary action, the district may report the incident to the Norton Police Department.  
 
RULE 22—ATTEMPT 
The attempt to commit any of the offenses set forth in the Student Code of Conduct shall be punishable in the same manner 
as the offense itself. 
 
RULE 24—REPEATED ACTS OF MISCONDUCT 
If any student commits any of the offenses listed in the Student Code of Conduct repeatedly, the misconduct may be treated 
as a separate offense or may increase the severity of the punishment for the underlying offense. 
 
 
 
 
 
 



Degrees of Remediation 
An administrator may deal with student misconduct in a variety of ways, including but not limited to counseling, 
parent involvement, detention, referral to school or other support personnel, loss of privileges, in-school 
suspension, out-of-school suspension, and recommendation for expulsion. The degree of consequences will be 
determined by the individual violation.   
 

●​ Detention—loss of recess may be served for detention if minor infractions occur. 
●​ In School Suspension—This remediation is assigned for disciplinary problems associated with violations of the 

Student Code of Conduct.  Students assigned to ISS will complete assignments provided by their classroom 
teachers.   

●​ Out of School Suspension—This remediation is assigned for more severe violations of the Student Code of 
Conduct.  Out-of-school suspension is generally assigned for fighting, threats, intimidation of staff, and/or other 
serious offenses.  Out-of-school suspension may also be assigned for cumulative violations of the Student Code of 
Conduct.  Students are not permitted on school grounds or in the school buildings, and cannot attend any school 
functions during the suspension.  Students receiving out-of-school suspension are expected to make up missed 
schoolwork.  If the student submits work of passing quality the day she/he returns, the student’s class average will 
not be affected.  If the work is not of passing quality or not submitted upon return, zeros (0) will be assigned.  The 
student and/or parent are responsible for obtaining and returning all assignments. 

●​ Expulsion—This remediation will exclude a student from Norton Primary for up to 80 academic days. This 
disciplinary action is a decision of the Superintendent of Schools or his/her designee. Students may submit  
make-up work for teacher review but will not receive any academic credit (zeros assigned for all work). 

 
Student Hazing Policy 

 
Hazing activities of any type are inconsistent with and disruptive to the educational process and prohibited at 
any time in school facilities, on school property, and/or off school property if the misconduct is connected to 
activities or incidents that have occurred on school property.  No administrator, faculty member, or other Board 
of Education employee shall encourage, permit, authorize, condone, or tolerate any hazing activities.  No student 
shall plan, encourage, or engage in any hazing. 
 
Hazing is defined as performing any act or coercing another, including the victim, to perform any act of initiation 
into any class, team, or organization that causes or creates a substantial risk of causing mental or physical harm.  
Permission, consent, or assumption of risk by an individual subjected to hazing shall not lessen the prohibitions 
contained in this policy. 
 
Administrators, faculty members, and other employees of the Board shall be alerted to possible situations, 
circumstances, or events that might include hazing.  If hazing or planned hazing is discovered, the students 
involved shall be informed by the discoverer of the prohibitions contained in this policy and shall be ordered to 
be reported immediately to the Superintendent.  Students, administrators, faculty members, and other 
employees who fail to abide by this policy may be subject to disciplinary action and may be held personally liable 
for civil and criminal penalties in accordance with the law. 
 
The Superintendent shall distribute this policy to all students and Board employees and shall incorporate it into 
building, staff, and student handbooks.  It shall also be the subject of discussion at employee staff meetings or 
in-service programs. 
 
Administrators, staff members and volunteers shall not intentionally remain ignorant of hazing or potential 
hazing activities.  O.R.C. 2307.44, 2903.31, 3313.661 
 
 
 
 
 



Bullying Conflict 
Imbalance of power—not friends Equal power—friends 

Happens repeatedly Happens occasionally 
Strong emotional reaction on part of the victim Equal emotional reaction 

Bully feels power Both people feel the same 
No remorse—Blames victim Remorse 

Seeking power or control Not seeking power or attention 
No effort to solve problem Effort to solve problem 

 
Dress Code 

“Training students to dress for a workplace environment.” 
 
Norton Primary is committed to providing a safe, appropriate, educational environment for students.  In general, 
school dress should ensure health, welfare, safety, and enhance a positive image of our students and our school.  
We expect students to maintain the type of appearance that is not distracting to students, teachers, or the 
educational process of the school.  Students are required to wear appropriate, comfortable, and safe clothing 
that is neat, clean, and in good taste.  Articles of apparel, clothing, or accessories that present a hazard to the 
individual or to other people will not be permitted (Sixth Circuit Rule 206).  Dress that constitutes a threat to 
the student’s health and safety distracts from the educational process, damages school property or presents 
immoral public display shall be prohibited. 
 
Norton Primary expects students to voluntarily comply with the dress code.  Failure to comply with the dress 
code guidelines is considered insubordination and will be treated as such.  The school administration shall 
enforce these guidelines equally and reserves the right to make final decisions regarding the dress code. 
 

ACTING IN LOCO PARENTIS, THE SCHOOL ESTABLISHES THESE GUIDELINES: 
Apparel that has any stated or implied reference to alcohol, drugs, tobacco, sex, gangs, cults, symbols of death, 
violence or obscene language is not permitted.  Any dress or statement that causes, intends to cause, or is likely 
to cause a hostile, intimidating, degrading, offensive, harassing, or discriminatory environment is prohibited. 
 
Clothing must be worn as designed: all undergarments are to be covered. Suggestive, revealing, skin-tight or 
see-through clothing is not permitted. Clothing that is ripped, torn or contains any holes above the knee   
will not be permitted.    

 
Pants - Pants are to be secured and underwear covered, even when seated.  Baggy, saggy or oversized clothing 
that compromises the safety of students is not permitted.  Pajama bottoms are not permitted (except for 
designated PJ days).  Leggings/yoga pants must be covered with a mid-thigh top or sweatshirt.   
 
Shorts, skorts, and skirts - Please make sure skirts/shorts are mid-thigh length.  
 
Shirts and tops - These must be long enough to be tucked in and stay tucked inside the pants, shorts, skirts, or 
shorts.  Tops and bottoms must overlap at all times, including when arms are raised. 
 
Outdoor coats, jackets, and gloves - These are not to be worn in the building.  These must be stored in student 
lockers during the school day.  Outdoor coats/jackets are defined as any coat/jacket with an interior lining or 
fleece lining in the body of the garment. 
 
Sunglasses and head coverings - Items such as hats and/or bandannas are not permitted to be worn inside the 
school building unless approved by the Principal, physician, and/or the school nurse.  These items are to be 
removed when entering the building and placed in lockers.  They are NOT to be carried around all day. 
 



Foot apparel - Sandals with a heel strap or Crocs are permitted.  It is recommended to wear appropriate shoes 
for recess and physical education class. For example, shoes that are closed toe for physical education class and 
recess. 
No single dress code can address changing style or fads.  The building Administrators shall make the final 
determination whether the student’s dress or garments meet the school’s requirements.  School uniforms (i.e. 
cheerleaders, football, etc.) and “special event” days approved by the Principal are exempt for certain portions of 
the code. Violators of the dress code will be required to change.  Repeat violators will face more serious 
consequences. 
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I have read, reviewed, and understand the expectations outlined in the Student Handbook for the 
2025-2026 school year. 
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Parent/Guardian:  ____________________________________________________ 
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